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36:,1.fi5 /QD-UBND Ktuinh Hod, ngay 0ll thdngS-ra* ZOZI

QUYfTDINTI
Ph6 duyQt quy trinh nQi bQ gi6i qqy6t thfr tgc.hhnh chinh linh vgc tf lich tu

ph6p thuQc th6m quy6n giii quy6t cta S& Tu ph{p

crru TICH uyn,rx NHAN oANrir.rs xnANn nd.c.
Cdn c* LuQt Td chilrc ch{nh quyin dia phwmg ngay t9/6/2015;
Cdn c* LuQt srla diit, bd sung mpt sii dtiu ct)a Lugt Tij chrir Chinh phtt vd

LuQt Td chilc chinh quyin dia phuongngay 22/11/2019;
Cdn ct NShi dinh sii OttZOtAtNO-Cp ngdy 23/4/2015 cia Chinh phil v€

thtrc hiqn co chd mft ctla, mQt ctha li€n th6ng trong gidi quyiit thi tqc hdnh
ch{nh;

Cdn c* Nghi dinh sij tOZ|ZOZttUO-Cp ngay 06/12/2021 ct)a Chinh phti
sira diii, bd sung mqt sii dieu cia Ughi dinh sii 6il2018/llD-Cp ngdy 23/04/2018
cia Chinh phi vi th{c hign co chd mqt cria, mft c*a li€n th6ng *ong gidi quyiit
thil tuc hdnh chinh;

Cdn c* Qtyilt dinh sii 06/QD-TTg ngdy 06/01/2022 cila Thtt tu6ng Chinh pk)
phA duygt Di dn phtit tri€n ting &1ng dfr ligu vi ddn cr, dinh danh vd xdc thrc dien
t* phuc vqt chuydn diii sii quiic gA giai doqn 2022 - 2025, tin nhin dAn ndm 2030;

Cdn ct Chi thi sii ZStCf-tfg ngdy 09/7/2023 ct)a Thi tu6ng Chinh pht) vi
vigc diiy mqnh cdi cdch thil tqtc hdnh chinh crip Phiiiu l!, lich tu phdp tqo thuQn
lqi cho ngudi ddn, doanh nghiep;

Cdn c* Cdng vdn s,i SSOS/nfp-TTLLTpeG ngdy 28/7/202j ct)a 86 Tu
phdp vi triiin khai Chi thi sii 23/CT-TTg ctia Thi tu6ng Chinh phi vi diiy mqnn
cdi cdch thil tuc hdnh chinh ciip Phiilu ti tich ttt phdp tqo thuQn lqt cho ngudi
ddn, doanh nghi.ep;

Cdn c* C6ng vdn sii OOtflU,fpeG-TNS.XLTf ngdy il/9/2023 cila
Trung tdm Ly llch tu phdp qutic gia, B9 Tu phdp vi huong ddn phiii hqp tra cilw,
xdc minh th6ng tin t! lich tu phdp theo Quy chd sii 02;

Theo di nghi cia Gidm dijc Sd Tu phdp tqi Td tinh sii OglITr-Sff ngdy
23/04/2024' 

euy*r DfNH:

Di6u 1. Ph6 duydt kdm theo Quy6t Ainfr niy quy trinh nQibQ gi6i quyCt

thri tuc hinh chinh linh v.uc lf lich tu ph6p thuQc thAm quy6n giii quy6t cria Sd

Tu ph6p tinh Kh6nh Hda dusc c6ng bi5 t4i c6c Quy6t dinh s6 2840/QD-UBND
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ngiry 29/5t2018; Quytit dinh sO 1936/QD-UBND ngiry 1217/2021 cta Cht tlch

UBND tinh Khanh Hda.

Ei6u 2. quy6t Apfr niy c6 hiQu lvc thi hanh k€ tir ngdy lci' Bai b6: C6c

Quyrit ttinh s6 tszelqo-unND ngdy 3l/7/2020 vd Quvist dinh s6 n62lQD-

UBND ngiry 1618/2021 cta Chri tich UBND tinh Khanh Hda v€ viQc ph6 duyQt

quy trinh nQi bQ giAi quyilt th,i tgc hdnh chinh linh vUc li lich tu ph6p thuQc

thrim quy6n gi6i quyi5t cta Sd Tu ph6p tinh Kh6nh H6a.

Didu 3. Chffi Vdn phdng UBND tinh; Gi6m di5c S& Tu ph6p; Thri

tru&ng c6c sd, ban, ngdnh vd c6c t6 chirc, c6 nhdn c6 li6n quan chiu tr6ch nhiQm

thi hdnh Quy6t dinh ndy.7.

Noi nhfrn:
- t.ttru OiAu f ffBDT);
- BQ Tu ph6p;

- Circ Ki6m so6t TTHC (VPCP);

- Trung tim Lj llch tu ph6p - B0 Tu ph6pi

- C6ng TTET tinh, C6ng TTDT CCHC tinh;
- Trung tam Phuc vu HCC tinh I(h6nh Hda;

- Trung tim C6ng b6o;
- Lru: VT, PT, DL. -,/

(

an

),' TICH

L

i :.-"
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1.nt tUc-at-p--pii6u f,y lich tu phip cho c6ng dAn ViQt Nam, nguoi nudc ngoiri dang cu trri tgi ViQt N

1

2.000488.000.00.00.H32

1.1. euy trinh cfp phi6u lf lichtu phdp cho c6ng dAn ViQt Nam (tliii vfi trudng hqp c6ng din viQt Nam tir 14 tu6i tr& len

chi cu trf tqi tinh Khinh Hda - NQp h6 so trgc ti6p/buu chinh)

- Md quy trinh: 2.000488.000.00.00.H32-01

- Thdi han giii quyiit: 10 ngdy ldm viQc, ktl tu ngay thu lf hd so.

Co
quan,
tlon vi

Budc
thgc
hiQn

TGn bufc
thu.c hiQn

Trdch nhiQm
thgc hiQn

Bi6u miu/k6t qui
Thili
gian

(ngiv)
Ghi chti

Trung
tAm
Phgc

vB
hinh
chinh
c6ng
tinh

Burfc I Tir5p nhfn
hd so

Trungt6m
Phuc vu hdnh

chinh c6ng
tinh

- Xem xdt, kiiim tra tinh hqp l€
cria hd so:

+ Trudng hqp hii so chua dAy dt:
c6ng chftc ti6p nh{n h6 so hudng
dhn d€ cdng ddn b6 sung hd so vd

in Phi6u y6u.ciu bii sung, hodn

thi€n h6 so; k€t thric quy trinh.

+ Trubng hqp h6.so khdng dring 
I

quy.ilinh: in Phi6u tu ch6i giii
quyOt h6 so; kdt thric quy trinh.

hO so dAy dI,tsp
qu6t (scan) hd so vd
ti€p nhfln h6 so vio

+ Trudng hqp
lQ: Ti€p nhQn,

nh{p thdng tin

- Phi6u y€u cAu b6 sung, hoan

thiQn h6 so (Mdu s6 02 ban

hanh kdm theo Th6ng tu
so 0t/20t8/TT-VPCP

s5 ot/zot -VPCP ngey
23nV2ot8).
- Gi6v tiiip nhAn hd so vir hgn

tri ktlt qui (Miu sr5 0l ban

hdnh kdm theo Th6ng tu

23/tv2ot8);
- Phi6u tt ch6i ti6p nhfn gi6i
quy6t h6 so (Miu sO 03 ban

hdnh kdm theo Th6ng tu

0,5 ngiy

NQi dung c6ng viQc thgc hiQn

s6 o1/2018/TT-VPCP ngey
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Phdng ohuy6n m6n thu6c Sd Tu
phrip.

ri
kct tu

mP Mm t cua ln Ga v
oh vas0 trinh6n Ch u enqu v

23nt/2018);
- H6 so theo thri tUc hanh
chinh di c6ng b6.

Buric 2 Xt l), hd
so (xric
minh)

- C6ng chric
dugc phan
c6ng;

- Lanh dAo
Phdng chuydn
m6n.

- Chuydn vi€n kitim tra h6 so, dy
thdo Vdn bin x6c minh th6ng tin
lf llch tu ph6p; tra cr?u th6ng tin
iin tich tai cSDL cta Sd;

- Lanh d4o Phdng xem x6t, ky
Vdn ban x6c minh;

- Chuytin budc 3

- H6 so dd tiilp nhfn;

- Vdn bin x6c minh-

01 ngdy ViOc
ludn
.t

cnuyen
h6 so
duo. c
thuc hiQn
duoi
d4ng file
di6n tu,
trOn Phrin
mem mot
cria dipn
tu

Bufc 3 C6ng an tinh C6ng an tinh thyc hign tra cr?u
th6ng tin lj lich tu phrip vd trd loi
theo tl6 nghi cria Sd Tu ph6p

Vin bin th6ng b6o ktit qun
x6c minh th6ng tin lf lich tu
ph'ip

04 ngiy

SO Tu
phip

Burfc 4 Xt.lj, c6p
Phi6u li
lich tu
ph6p

- C0ng chric
dugc phan
c6ng;

- Lanh d?o
Phdng chuydn
mOn

- T6ng hqp ktit qu6 tra criu th6ng
tin lj lich tu phdp, du thio phi6u
ly llch tu ph6p;

- Trinh L6nh <I4o Se kf Phiiiu If
lich tu ph6p.

- Hd so dd ti6p nhAn;

- VAn ban xdc minh;
- Vdn bin th6ng b6o k6t qu6
x6c minh;
- Dr,r thrio Phi6u lli llch tu
phdp (Bi6u miu s6
06/2U3TT-LLTP ho4c bi6u
mdtt 07/201.3/TT-LLTP ban

3r5
ngay

S& Tu
phrp

C6ng
an
tinh

Tra cliu,
cung cap
th6ng tin
ly lich tu
phep



hanh theo Th6ng
t6/20t3lTT-BTP
tutt/2013).

tu s6
ngey

S0 Tu
phnp

Bu0c 5 Ky duyQt,
cdp Phi6u
lj llch tu
ph6p

- Lanh dao
Sd;

- VIn thu

- Ldnh dao Sd ky Phitiu ly lich tu
ph6p;

- VIn thu it6ng d6u, chuyiSn budc
6

Phi6u Lf lich tu ph6p (da ky,
<I6ng d6u).

0,5
ngiy

Trung
tAm
Phgc
vu
hinh
chinh
c6ng
tin h

Burfc 6 t<tit Trung tAm
Phgc vU
hirnh chinh
c6ng tinh

0,5
ngiy

6.1 TiiSp nh{n
k6t qud

Trung tAm
Phuc vu hinh
chinh c6ng
tinh

Ti6p nh{n vd t6ng hqp ktit qui
tu Sd Tu phdp.

0,5 ngiy

6.2 Trtt
qua

ti5t Tri k6t qui vi ktlt thric quy trinh 0

Hti so ttugc luu trr @i Sd Tu ph6p tinh Khrffi Hda theo quy dinh hiQn hanh, bao gdim:

- Hd so da tiiip nh6n;

- Vin bdn xric minh;

- VIn ban thdng b6o k6t qui x6c minh;

- Phitiu lf lich tu ph6p.

. 1.2. Quy trinh cAp Phi5u tf lich tu phip cho c6ng dAn ViQt Nam (tl6i v0i trulng ngp ngrTdd yGu cAu cAp Phi6u LLTP cu trri &
nhi6u noi hoic c6 thdri gian cu trri & nudc ngoiri, ngutri nurirc ngoli, trulng hqp phii xic minh v6 ai6u kiQn tluong nhi6n tluqc x6a in
tich - NQp h6 so trgc tiGp/buu chinh)

- Md quy trinh: 2.000488.000.00.00.H32-02

- Thdi han giii quyi5t: 15 ngdy ldm viQc, kti tu ngdy thp lf hd so.

J

Tri
qua

Phitiu Lf llch tu phep (da ky,
d6ng ddu).
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Co quan,
tlcrn vi

Bufc
thgc
hiQn

TGn bu0c
thgc hiQn

Trich
nhi$m

thgc hiQn

NQi dung c6ng viQc thu. c hiQn Bi6u mflu/k6t qun Thcri
gian

(ngny)
Ghi chri

Trung
tim Phgc
vB hinh
chinh
c6ng tinh

Budc
I

TiCp nhfn
h6 so

Trung tdm
Phpc vu
hanh chinh
c6ng tinh

- Xem xdt, ki6m tra tinh hqp lC
cria h6 so:

+ Truhng hQp hd so chua dAy dt:
cdng chr?c titip nhfn h6 so huong
din <t,5.cdng ddn b6 s-ung hO so vi
in Phi6u y€u-c6u b6 sung, hoan
thiQn h6 so; k€t thric quy trinh.

+ Trudng hqp hO so kh6ng rling
quy.rtinh: in Phitiu tu ch6i giai
quytSt h6 so; k6t thric quy trinh.

+ Truong hqp hO so dAy dn, hqp
lQ: Ti€p nhpn, qudt (scan) h6 so vd
nhfp th6ng tin ti6p nhAn h6 so vdo
Phdn mCm MQt Cria; in Gi6y tii5p
nhan hO so vd tri ktit qu6; Chuy6n
Phdng chuy6n m6n thu6c Sd Tu
ph6p.

- Phi6u y€u ciu b6 sung, hodn
thiQn h6 so (Miu s5 02 ban
hgrh kdm theo Th6ng tu
s60l/2018/TT-VPCP ngdy
23tr1t20r8);
- Phi6u rri ch6i litip nhfn giai
quy€t h6 so (Mdu s6 03 ban
hanh kdm theo Th6ng tu
s6 0 l/20 I 8/TI-VPCP ngdy
23/11/2018).

- Gi6y ti6p nhfln h6 so vd hsn
tri k6t qui (M6u s5 0l ban
henh kdm theo Th6ng tu
s6 01/201 8/TT-VPCP ngdy
23nt/2018);
- H6 so theo tht tuc hdnh chinh
da c6ng bii.

0,5 ngiry

S& Tu
phap

Bu0c
,

Xt l), ho
ss, chd k6t
qu6 tra cr?u

10 ngiry

Xri li h6
so (xdc
minh)

- Chuydn vi6n ki6m tra h6 so, dg
thio Danh s6ch gti tra cuu, x6c
minh th6ng tin lf llch tu phep; tra
ctru tin 6n tich

- Hd so da tiiip nhfln;

- DanI s6ch tra criu x6c minh

01 ngdy Vi€c
ludn
chuyi3n
hO so

2.t

t4i CSDL cta



-C6ng chuc
duo. c phdn
c6ng;

- Ldnh dao
Phdng
chuyOn
m6n.

Sd;

- LEnh tlao Phdng xem x6t, lqi Van
ban x6c minh;

- Chuytin hti so d6n Trung tdm li
lich tu ph6p QuOc gia (B0 Tu
phap)

dugc
thyc
hiQn

dudi
d4ng file
itien tu,
tr€n
Phen
m€m
m$t cta
<liQn tu

2.2 - Che kist
que tra
criu, cung
c6p th6ng
tin ly lich
tu ph6p

- Tra cuu
tinh treng
rin tich tai
CSDL cria
Trung tim
LLTP vi
S0 Tu
phep

Trung tAm lf lich tu phdp Qu6c
gia (BQ Tu ph6p) thqc hiQn tra ct?u

thdng tin lj lich tu ph6p vi tr6 ldi
theo dA nghi cria Sd Tu ph6p;

Qu6 09 ngiy Trung t6m ly lich
tu ph6p qu6c gia (BQ Tu phip)
chua tri ldi, xtr ly bdm dimg tinh
cho d6n khi nhin dugc k€t qud tri
ldi cta co quan c6 thAm quy6n.

- Van ban th6ng b6o ki5t qun

x6c minh th6ng tin lj lich tu
phap.

- K6t qun tra crlu tai CSDL
LLTP cria Trung t6m LLTP
qutic gia, SO Tu ph6p.

09 ngdy

Bufc
3

xri lf, cAp

Phi6u l!
llch tu
phap

- Cdng chrlc
dugc phan
c6ng;

- Ldnh dao
Phdng
chuy€n
m6n

- T6ng hqp k6t qud tra criu th6ng
tin ly lich tu phrip, dg th6o Phi6u
lj lich tu phdp;

- Trinh Ldnh ilao Sd ky Phii5u V
lich tu ph6p.

- Hti ss dE ti6p nhfln;

- Van ban xiic minh;

- Van ban th6ng b6o k6t qud
x6c minh;

- Dp thno-Phi6u. I lich tu ph6p
(Bi6u m6u s6 O6l20l3tTI-
LLTP hoac bi€u miu
}7l2Dl3frT-LLTP ban hanh
theo Th6ng tu s6 1612013lTl-

3,5 ngiy

5

SO Tu
ph6p
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BTP ngdy lllttl2ll3).
Burlc

4
Kj duyQt,
cdp Phi€u
ly lich tu
ph6p

- Linh d4o
Sd;

- Vin thu

- L6nh rl4o Sd lcf Phiiiu lj lich tu
ph6p;

- Vdn thu <l6ng d6u, chuyiin budc
5

Phiiiu Ly lich tu phrip (da ky,
d6ng ddu).

0,5 ngiry

Burlc
5

k6tTri
qua

0,5 ngiry

5.1 Ti6p nh{n
,l
Ket qua

Tir5p nhfln vi t6ng hqp k6t qun

ttr Sd Tu ph6p.
0,5 ngdy

Trung
tim Phgc
vU hinh
chinh
c6ng tinh

5.2 ket

Trung t6m
Phuc lu
hdnh chinh
c6ng tinh Tri k6t qui vi k6t thric quy trinh

Phi6u Lj llch tu phrip (da hj,
d6ng d6u).

0

H6 so dugc luu trtr t4i Sd Tu phrip tinh Khinh Hda theo quy <llnh hiQn hdnh, bao g6m:
- H6 so ite tiiip nhin;

- VAn ben x6c minh;

- VIn ban th6ng b6o k6t quA xic minh;
- PhiiSu Ij lich tu ph6p.

1.3. Quy trinh c6p Phi5u lf lich tu phip cbo c6ng d6n ViQt Nam 1a5i vai truirng hgp c6ng dAn ViQt Nam tt t4 tu6i tr& l6n chi
cu trri tgi tinh Kh6nh Hda - NSp hd so trgc tuy6n)

- ME quy trinh: 2.000488.000.00.00.H32-03

- Thdi h4n gi6i quyiit: 08 ngdy ldm viQc, kii tu ngdy thp lj h6 so.

SO Tu
ph6p

Trung tAm
Phqc vq
hinh
chfnh c6ng
tinh

Tri
qua

I---l
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Co quan,
don vi

Burfc
thgc
hiQn

TGn
buric
thgc
hiQn

Trich
nhiQm

thyc hiQn
NQi dung c6ng vi$c thgc hiQn Bi6u miu/k6t qui Ghi chi

udc I Ti€p
nhan ho
sg

- Sau khi nl.rin ttuOc th6ng b6o c6
h6 so y€u cau cap Phi€u LLTP grii
tr€n C6ng digh uU c6ng, thqc hiQn
ti6p nhin, ki€m tra tinh chinh xric,
ddy itt, th6ng nh6t, hqp lQ cta h6
so:

+ Trudng hqp hO so dAy tfii, hqp
lQ, tr4ng thdi h6 ss tr€n C6ng dlch
vu c6ng lit"Duqc tiiip nhQn","YAu
cdu thgc hiQn nghia vU tdi chlnh".
Phdn m6m sE cdp mgt Ma sd h6 so
tryc. tuyen cho ngudi dang hj cdp
Phi6u LLTP.

+ Trudng hqp hd so chua dAy dri,
chua hqp lQ, gui th6ng b6o hu6ng
ddn b6 sung, hodn thiQn h6 so qua
CQng.dich vs c6ng, cdng ddn c6
th6 ki6m tra tinh trang xri lj h6 so
khi d6ng nh{p vio C6ng dich vU
c6ng. Trang th6i h6 so.tr6n C6ng
dfc.h W c6ngld"YOu ciu bo sung
gidy td".

+ Trudng hqp h6 so bi tu ch6i cdp
Phi€u LLTP theo quy tlinh tai
Di6u
2009,

49 Luat L I ch tu ph6p
6o tt ch6i

namI
th

v
b ti

- PhiiSu y6u cAu b6 sung,
hoin thiQn h6 so (Miu s6 02
ban hdnh kdm theo Th6ng tu
sii ot/z I -VPCP ncdv
23/tt/2018);

- Phiriu tu ctr6i tj6p rlhin giei
quy6t h6 so (MAu sd 03 ban
hinh kdm theo Th6ng tu
s6 0 l/20 I 8/TT-VPCP ngdy
23ltU20t8).

- Gi6y tii5p nhfn h13 so vd
hen trA k6t qui (Mdu sO 0l
ban hanh kdm theo Th6ng tu
s6 0 1/201 8ITT-VPCP nsdv
23/tt/2018);

- H6 so theo thi tUc hanh
chinh da c6ng b6.

0,5
ngiy

Th0i
gian

(ngnv)

Trung
tAm Phgc
vg hAnh
chinh
cdng tinh

Trung t6m
Phpc v1t

hanh
chinh
c6ng tinh
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nh|n h6 so qua c6ng C6ng dich vu
c6ng, c6ng dAn c6 th6 ki6m tra
tinh tr4ng x& l), h6 so khi dnng
nhfp vio Cdng dfch. vg c6ng.
Tr4ng th6i h6 so tr€n Cdng dich vr,r

c6ng lir "Kh6ng duqc fi6p nhQn".

Hyong din ngudi y6u cAu c6p
Phi6u LLTP thanh to6n phi cdp
Phi6u LLTP: Thlrc hiQn thanh torin
tr.uc tuytin (C6ng dich v.u c6ng
ph6i cung c6p chric ning thanh
to6n phi qua m6i trudng m4ng).

- Ngay sau khi nhan duo.c phi c6p
Phi€u LLTP, grii th6ng b6o "Dang
xrh li," vitngdY hqn trd k6t qu6 qua
C6ng dich vr; c6ng, c6ng din c6
th€ ki0m tra tinh tr4ng xri lii hd so
khi d[ng nhfp vdo C6ng dich 4r
c6ng. E6ng thdi, tr4ng th6i h6 so
tr6n C6ng dich vU cdng lit "Dang
xti I1i".

- Chuyi3n Phdng chuy6n m6n
thuQc Sd Tu ph6p.

SO Tu
phep

Budc 2 xr li h6
so (x6c
minh)

- C6ng
chric duo. c
phan
c6ng;

- Lanh

- Chuy6n vi€n ki6m tra hd so, dy
th6o Vdn bin x6c minh thdng tin
lj llch tu ph6p; tra criu th6ng tin
6n tich t+i CSDL cria S&;

- Ldnh t!4o Phdng xem xdt, ky VAn

- Hd so da tiiSp nhfln;

- Van ban xiic minh.

01
ngiy

ViQc ludn
chuyi5n h6 so
dugc thuc hiOn
dudi d4ng file
dien tu, tren
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tlao
Phdng
chuy6n
m6n.

ban x6c minh;

- ChuyiSn bu6c 3

Phin m6m mOt

cria dipn tri

C6ng an
tinh

Buric 3 Tra cr?u,

cung cap
th6ng tin
lf lich tu
phep

C6ng
tinh

an COng an tinh thUc hiQn tra ctiu
th6ng tin lf lich tu ph6p vi tri ldi
theo d€ nghi cria Sd Tu phdp

Van ban th6ng brio klit qui
x6c minh th6ng tin ly lich tu
phap

04
ngey

S&
phip

Tu Bufc 4 xri li,
cap ,
Phi€u ly
lich tu
ph6p

- C6ng
chric itugc
phen
c6ng;

- Lenh
tl4o
Phdng
chuy€n
m6n

- T6ng hqp ktit qui tra crlu th6ng
tin ly lich tu phep, ds thno Phiiiu
l! lich tu ph6p;

- Trinh LAnh dao Sd ky Phitiu ly
lich hr ph6p.

- Hd so da ti6p nhfln;

- VEn ban x6c minh;
- Ven ban th6ng b6o kiit qui
x6c minh;

- Dy thdo Phitiu V [ch tu
ph6p (Bi6u m6u s6

06 l2O 13 /TT -LLTP ho{c bi6u
mht O7 /2}l3tfT-LLTP ban
hdnh theo Th6ng tu s6

l6l20l3lTT-BTP ngdy
tUrv2or3).

1r5

ngiry

sa
phip

Tu Butrc 5 K)7
duyQt,
cap.
Phi6u lf
lich tu
phep

- Lanh
deo Sd;

- V[n thu

- Lnnh dao Sd ky Phii5u lf lich tu
ph6p;

- Vdn thu <l6ng dAu, chuyiSn budc
6

Phiiiu Ly lich tu ph6p (da hj,
d6ng ddu).

0'5
ngiy

Trung
t6m Phgc

BuOc 6 Tri ttit
qua

Trung
tim Phgc
YU hinh

Tri k6t qui cho c6ng ddn. 0r5
ngiy



l0

chinh
c6ng tinh

6.1 TirSp

nhAn

kiSt qun

Ti6p nhfln vd t6ng hqp k6t qud

ttt Sd Tu ph6p.
0,5

ngay

vg hhnh
chinh
c6ng tinh

6.2 Tni tt5t
que

Trung tAm
Phgc vp
hdnh chinh
c6ng tinh

Tri kiit qui vd ttit thic quy trinh

Phi6u Ly llch tuphdp (da kj,
tl6ng ddu).

0

H6 so dugc luu trii t4i Sd Tu ph6p tinh KhAnh Hda rheo quy rtinh hiQn hdnh, bao gdm:

- Hd so da ti6p nhin;

- Vdn ban x6c minh;

- Ven ban th6ng b6o k6t qu6 xic minh;

- Phi6u lj lich tu ph6p.

,1.4. Quy trinh c6p Phi6u lf lich tu phip cho c6ng d6n ViQt Nam (tliii v0i trulng hgp nguoi y6u cAu cdp Phi5u LLTP cu trri
& nhi6u noi hoic c6 thtri giaT cu trfi & nrnlc ngoiri, ngucri nuric ngoiri, truing hqp phni fAc-minf, 

"O 
iidu kiQn tl-uong nhiGn dugc x6a

6n tich - NQp h6 scr trgc tuy6n)

- Md quy trinh: 2.000488.000.00.00.H32-04

- Thoi han giii quyiit: 13 ngdy lAm viQc, kti tu ngey thp ly h6 so.



1l

Cd quan,
don vi

TGn
budc
thgc
hiQn

Trdch
nhiQm

thqc hiQn
NQi dung c6ng viQc thgc hiQn Bi6u miu/k6t qui

Th0i
gian

(ngnv)
Ghi chri

Trung
tim
Phgc vg
hinh
chinh
cdng tinh

Budc
I

Ti6p
nh0n
so

Trung tdm
Phuc w
hdnh chinh
c6ng tinh

- Sau khi nhdn iluqc th6ng b6o c6
h6 so y6u c6u c6p Phi€u LLTP grli
tr6n C6ng digh 

"u 
c6ng, thgc hiQn

ti€p nhfn, ki6m tr.a tinh chinh x6c.,
ddy <ili, th6ng nhdt, hqp lQ cta h6
so:

+ Trudng hqp.h6 so dAy.dt, hgp
lQ, tr4ng th6i h6 so trdn C6ng dfch
vg cdng lit"Erqc tiilp nhQn","YAu
cdu thrc hiAn nshia vu tdi ch[nh".
Phdn m€m s€ c6p mQt Md s6 h6 so
truc tuyen cho ngudi ding ky cdp
Phi6u LLTP.

+ Trudng hqp hei so chua dAy dt,
chua hqp lQ, grli thdng brio hudng
ddn b6 sung, hoan thiQn hd so qua
COng dlch vg c6ng, c6ng ddn c6
th6 ki€m tra tinh tr4ng.xri lj h6 so
khi ddng nh{p vdo. C6ng dich.vr,r
c6ng. Tr4ng th6i h6 so tr6n C6ng
di* ,u cdng ld"YAu ciu bii sung

cwtd".
+ Tyong hgp h6 so bi tir ch6i c6p
Phi€u LLTP theo quy dinh tpi

- Phi6u ydu c6u bii sung, hoan
thiQn h6 so (Mau s6 02 ban hanh
k9* theo Th6ng tu
s6 01/2018/TI-VPCP ngey
23/rt/2018);

^,.,( .. , ,(. -.,a- Phi€u ttr ch6i ti6p nhfn gidi
quyiit tro so (M6u st5 03 ban hanh
kg* theo Th6ng ht
s6 0 1/201 8ITI-VPCP ngiy
23/tt/20t8).

- Gi6y titip nhan hO so vd hen tri
ktit qua (Miu s5 01 ban hdnh kdm
theo Th6ng tu sO Ot/ZO18fft-
VPCP ngiy 23lll/2018);

- H6 so theo tht tgc hinh chinh tI6
^ ,|

cong bo.

0'5
ngay

Budc
thgc
hiQn

h6
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Di€u 49 Luft Lj lich tu ph6p n6m
2009, grii th6ng -b6o ttr ch6i tii5p
nhan hO so qua c6ng C6ng dlch vq
c6ng, c6ng ddn c6 th6 ki6m tra
tinh tr4ng xt- ly h6 so khi <I6ng
nh6p vdo C6ng dich. vu cdng.
Trang thiii hO so tr€n Cdng dich vu
c6ng ld "Kh6ng duqc tidp nhQn".

- Hy*g din ngudi y6u ciu cdp
Phi€u LLTP thanh to6n phi c6p
Phi6u LLTP: Thlrc hiQn thanh todn
truc tuyen (C6ng dich vU c6ng
phii cung cAp chric ndng thanh
to6n phi qua m6i trudng m4ng).

- Sau khi nhin <tuo. c phi c6p Phi6u
LLTP, gti thdng b6o "Eang nl
ly" vd ngity hen trd k6t qui qua
C6ng dich vu c6ng, c6ng ddn c6
the ki6m tra tinh trang xri lf h6 so
khi <ldng nhfp vio C6ng dich vU
c6ng. D6ng thdi, tr4ng th6i h6 so
tr6n Cdng dich vU cdnglit "Eang
x* lj"'.
- Chuyi5n Phdng chuy6n m6n

thuQc Sd Tu ph6p.

S& Tu
phnp

Burlc
I

xt t)t hd
so, chd
k6t quA
tra criu

10
ngiy
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2.t xr ly h6
so (x6c
minh)

- Chuy6n vi6n ki6m tra hd so, du
th6o Danh s6ch grii tra criu, x6c
minh th6ng tin lj lich tu phep; tra
criu th6ng tin rin tich t4i CSDL cria
Sd Tu ph6p.

- Ldnh tl4o Phdng xem x6t, h-i Vdn
bin x6c minh;

- Chuy6n h6 so d6n Trung tdm lli
lich hr ph6p Qu6c gia (BQ Tu
phep)

- H6 so <ti titlp nhdn;

- Danh s6ch tra cr?u x6c minh

01

ngey

Vi€c
luan

chuven
h6 so
dugc

thgc hiQn
duoi

d4ng file
<liQn tt},

tr6n Phdn:^memmot
cua

2.2 - chd k6t
que tra
criu, cung
c6p th6ng
tin lj llch
tu ph6p

- Tra c{ru
tinh trang
an tich tai
CSDL cria
Trung tdm
LLTP vd
Sd TP

Trung t6m ly lich tu ph6p Qu6c
gia (B0 Tu ph6p) thgc hiQn tra criu
th6ng tin l;i lich tu ph6p vd tni ldi
theo d€ nghi cria Sd Tu ph6p;

Quri 09 ngiy Trung tdm ly lich
tu phAp qu6c gia (BQ Tu ph6p)
chua tra ldi, xt ly b6rn dung tinh
cho d€n khi nhan dugc k6t qui tri
ldi cria co quan c6 thim quy6n.

- Vin ban th6ng brio ktit qui x6c
minh th6ng tin lf lich tu ph6p.

- Ktlt qui tra cuu tai CSDL LLTP
cta Trung tdm LLTP qu(ic gia, S0
Tu phdp.

09
ngay

S0 Tu
ph6p

Buric
3

xli ry,
cip Phi6u
lf lich tu
phap

- Cdng
chric duo. c
phdn cdng;

- Linh <l4o

Phdng
chuy€n
mOn

- T6ng hgp k6t qui tra cr?u th6ng
tin lf lich tu phrip, du thio Phiiiu
lj lich tu ph6p;

- Trinh LEnh dao S& kj Phi6u lf
llch tu ph6p.

- Hd so de tirip nhdn;
- Vdn ban x6c minh;
- Van ban th6ng b6o ktit qui x6c
minh;
- Dy th{o Phitiu If lich tu ph6p
(Bi€u m6u s6 06/2013/TT-LLTP
hodc bi6u mdu 07/20L3|TT-LLTP

115

ngay

-C6ng
chric dugc
ph6n c6ng;

- Ldnh <l4o

Phong
chuy€n
m6n.



ban hdnh theo
l612013/TT-BTP
tUtU20t3).

Thdng tu s

ngdy

s&
ph6p

Tu Buric
4

K.i duv6t.
cdp Phi6u
ly lich tu
ph6p

Phi6u Lf lich tu ph6p (da kj,
d6ng d6u).

Trung
tim
Phgc vU
hinh
chinh
c6ng tinh

Burfc
5

Tri t6t
qua

Trung
tim Phgc
vU hinh
chfnh
c6ng tinh

0'5
ngiy

5.1 Trung tAm
Phuc w
hdnh chinh
c6ng tinh

Tiiip nh6n vi t6ng hqp k6t qu6

tu Sd Tu ph6p.

Phit5u Ly lich tu ph6p (da ky,
il6ng d6u).

5.2 TrakiSt
qua

Trung tdm
Phqc W
hdnh chinh
c6ng tinh

Tra ktit qui vd ktit thtc quy trinh 0

Hii so itugc luu trti t4i Sd Tu ph6p tlnh Kh6nh Hda theo quy dinh hign hdnh, bao gdm:

- H6 so de ti6p nhfn;
- VIn ban x6c minh;
- VEn ban th6ng b6o kiSt quA x6c minh;
- Phir6u I lich tu ph6p.

t4

2. Tht tgc cAp Phi6u lf tich tu phip cho co quan nhA nu0c, t6 chrirc chinh tri, t6 chric chfnh tri - xa hQi (d6i tugng li c6ng
d6n ViQt Nam, nguoi nur6,c ngoii tlang cu trfi & ViQt Nam). Mn TTHC: 2.001417.000.00.00.H32

- LEnh <l4o

S6;

- VIn thu

- Ldnh tt4o Sd ky Phi6u g lich tu
phflp;

- Vdn thu d6ng d6u, chuyiin burlc
5

0,5
ngay

Ti6p
nhan
, t_
Ket qua

0,s
ngey



C<r
quan,
ilon v!

Buritc
thqc
hi$n

T€n buOc
thr;c hiQn

Trich
nhiQm thgc

hiQn
NQi dung c6ng viQc thgc hiQn Bi6u miu/k6t qui

Thdi
gian

(ngnv)
Ghi chri

Trung
tAm
Phgc vg
hinh
chinh
c6ng
tinh

Bmfc 1 Ti6p nhfn
h6 so

Trung tdm
Phr,rc W
hnnh chinh
c6ng tinh

- Xem x6t, ki6m tra tinh hqp lQ cria
hd so:

+ Trudng hVp h6 so chua ddy <fii:

c6ng chuc ti6p nh{n h6 so hu6ng
d5n d6.cdng ddn bO sung h6 so vi
in Phi6u y€u. cdu b6 sung, hodn
thiQn hd so; k6t thtic quy trinh.

+ Trudng hqp hit.so kh6ng thing
quy.<l!nh: in.PhiiSu tu ch6i giei
quy6t h6 so; k6t thric quy trinh.

+ Truong hqp hd so dAy dn, hqp lQ:

Ti6p nhin, qudt.(scan) h6 so vd
nhfp th6ng tin ti6p nhfn h6 so vio
Ph6n mOm MOt crla; in Gi6y tir5p

nhAn hO so vd tri ktit qu6; Chuy6n
Phdng chuyCn m6n thuQc Sd Tu
phep.

Th6ng tu sO Ot/ZOtSIII-

Th6ng tu s6 ot/zota[T-
VPCP ngiy 23/rr/2018).

^.i. .i , ^ , ;.- ulay llep nnan no so va
hgn tri k6t qun (MEu s6 0l
ban hdnh kdm theo Th6ng
tu s6 0l /20 I 8l'l"I-
VPCP ngdy 23/rt/20r8);
- H6 so theo tht tuc hinh
chinh da c6ng bii.

- Phiiiu y€u ciu b6 sung,
hoan thi€n h6 so (Miu sO

02 ban hinh kdm theo

VPCP ngiy 23/lt/20r8);
- Phi6u ,i, +6i tii5p_nh{g
giii quy6t h6 so (Mdu s6
03 ban hdnh kdm theo

0r5
ngiry

S&Tu
phap

Burfc 2 xr li h6
so (x6c
minh)

- C6ng chuc
dugc phan
c6ng;

- Chuy6n vi€n kiiim tra h6 so, dU
thdo Vdn b6n xiic minh th6ng tin lli
lich tu ph6p; tra cftu th6ng tin 6n

ViQc lu6n
chuy6n hii so
dugc thlrc
hiQn dudi

15

2.1. Quy trinh cdp Phi5u tf lich tu phdp cho co quan nhl nrnirc, t6 chrtc chinh tri, t6 chrfrc chinh tri - xe hQi 1A6i vAi trudng
hqp nguiri Auo. c yGu cAu c6p Phi6u LLTP cni cu trrri tgi iinn Khinh Hda - NQp hd so trgc ti5p/buu chinh)

- Md quy trinh: 2.001417.000.00.00.H32-0f

- Thdi han gi6i quy6t: 10 ngiy lirm viQc, kii tir ngdy thp lf h6 so.

- H6 so dA tii5p nhfln;

- Vin bin x6c minh.

01
ngiy



- Linh rlao
Phdng
chuy6n
m6n.

tich t4i CSDL cia Sd;

- LEnh tl4o Phdng xem x6t, ky VEn
bin x6c minh;

- Chuyrin budc 3

dqng file di6n
tu,. th6ng qua
Phdn m6m
mot cta dien
tu

C6ng
an tinh

Buric 3 Tra cr?u,

cung c6p
th6ng tin
ly lich tu
ph6p

an COng an tinh thgc hi€n tra cr?u
thdng tin ly lich tu phdp vd trri ldi
theo tl6 nghi cria Sd Tu phrip

Vdn ban th6ng b6o kiit qud
xdc minh th6ng tin I;i lich
tu phrip

04
ngiy

SA Tu
phip

Bufc 4 xli ti,
cdp Phi6u
lj lich tu
ph6p

- T6ng hqp k6t quA tra criu th6ng
tin l), lich tu phdp Qi CSDL cta Sfl
C6ng an tinh; dg thrio Phiiiu ly lich
tu ph6p;

- Trinh LEnh tt4o Sd lcj Phi6u lf
lich tu phrip.

- H6 so da ti6p nh{n;
- VEn ban xric minh;
- Van ban th6ng b6o k6t
qui x6c minh;
- Ds thio Phiiiu lj lich tu
phdp (Bir6u mEu sO

0612013ffT-LLTP ho{c
bi6u mdu 07l20l3lTf -
LLTP ban hdnh theo Th6ng
tu s6 I6/2O13/TT-BTP
ngiry ll/ll/2013).

3,5
ngily

SOTU
ph{p

Burfc 5 K.y duyqt
cdp Phi€u
lf lfch tu
ph6p

- Lanh d4o
Sd;

- VIn thu

- LEnh dpo Sd lcf Phi6u lf lich tu
ph6p;

- VIn thu tl6ng d6u, chuy6n budc 6

Phitiu Lf lich tu phep (da
ky, d6ng d6u).

0r5
ngiry

Trung
tAm

Butfc 6 Tri t6t
que

Trung tim
PhUc v+
hAnh chinh

0'5
ngiy

t6

C6ng
tinh

-C6ng chuc
duo. c phen
c6ng;

- Ldnh tlao
Phdng
chuydn m6n



17

c6ng tinh

0,5
ngey

Ti6p nh4n ve t6ng hqp kiit qui
tri Sd Tu ph6p.

Ti6p
nh0n

ktit qui

6.1

0

Phi6u Lj lich tu ph6p (da

ky, tl6ng dnu).

Tri k6t qu6 vd k6t thric quy trinhTrA ttit
que

Trung tdm
Phuc vu
henh chinh
c6ng tinh

Phgc vg
hinh
chinh
cOng
tinh

6.2

H0 so tlugc luu trE t4i Sd Tu ph6p tinh KhAmh Hda theo quy dinh hiQn hanh, bao gtim:

- Hd so <ta tiiip nhQn;

- Van ban x6c minh;

- VAn ban thOng b6o k6t qui x6c minh;

- Phitiu lj lich tu ph6p.

2.2 euy trinh cAp Phi6u lf lich tu phip cho co quan nhh nufc, t6 chfc chinh tri, t6 chric chinh tri - xa hQi (el6i v,fri truimg
' " -' ^ l 6p phi6u LLTP de cu trrf & nhi6u noi ho{c- c6 thdi gian cu trri & nudc ngoii, nguiri nudc ngoAi' tru}ng
Iffi ;f;Iffiff.I0"I#[,iile',H:"?,ffi1H]" ao tich - NQp na ,'t.s"?i6p/;ilH;t -" '

- Md quy trinh: 2.001417.000.00.00.H32-02

- Thdi h4n giii quyiSt: 15 ngiry lhm viQc, kd tu ngdy thu li hO so.

Co quan,
ilon vi

Bur6tc

thgc
hiQn

TGn bu0c
thgc hi$n

Trich
nhiQm thgc

hiQn
NQi dung c6ng viQc thgc hiQn Ghi chf

Trung
tim Phgc
v\r hinh
chinh
c6ng tinh

Budc I TirSp nhdn
h6 so

Trung t6m
Phuc w
henh chinh
cdng tinh

- Xem x6t, kiiSm tra tinh hq,p lQ

cta hd so:

+ Trulng trsp hi so chua.tl6y
dt: c6ng chr?c ti6p nhdn h6 so
huong dan d6 cdng din b6. sung
hti so vd in Phi6u y6u cAu b6
sung, hodn thiQn hd so; ktit thtic

- Phi6u y6u cAu t_o sr1ns,

hoan thiQn h6 so (Mdu s6 02
ban hdnh kdm theo Th6ng tu
sO Ot/20t8rut-WCP ngay
23/ry20r8);

- Phiiiu tt chOi ti6p $fur giei
quy€t hd so (Mdu sO 03 ban

0'5
ngiy

Bi6u miu/k6t qu6
Thiri
gian

(ngi'y)
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+ Trugng hqp hO so ttAy dri, hqp
IQ: Ti€p nh6n, qu6r (scan) hd so
vd nh{p th6ng tin ti6p nhfn h6 so
vdo Phdn m€m MOt cria; in Gi6y
tir5p nhfn h6 so vd tni k6t qui;
Chuytin Phdng chuy6n m6n
thuQc Sd Tuph6p.

quy trinh.

+ Trudng hqp hO so kh
quy dinh: in Phi6u tu
quytit trO so; kiit thric quy

6rg
ch6

trinh.

dring
i gini

hdnh kdm theo Th6ng tu
s6 01/201 8/TT-VPCp ngdy
23nt/2018).

- Gi6y ti6p nhfn h6 so vi
he.n tri k6t qui 6aiu si5 Ot
ban hinh kdm theo Th6ng tu
sd 01/20 I 8rTI-VPCP ngdy
23/ru20t8);

- Hd so theo thri tUc hinh
chinh tl6 c6ng b6.

Bufc 2 Xt lli hd
so, chd ki5t
qui tra cr?u

10
ngdy

2.1 Xt l), h6
so (x6c
minh)

- Chuy€n vi6n kiiim tra hd so, dp
th6o Danh s6ch grii tra cr?u, x6c
minh th6ng tin lj lich tu phrip;
tra criu th6ng tin rin tich t4i
CSDL cria Sd Tu ph6p.

- Ldnh tlao Phdng xem xdt, ky
Vdn ban x6c minh;

- Chuydn hd so dtin Trung tim ly
lich tu ph6p Qu6c gia (BQ Tu
ph6p)

- Hii so de ti6p nh{n;

- Danh siich tra ct?u xiic
minh

01

ngey

Sri Tu
phnp

)) - Chd k6t
qua tra
criu, cung
c6p th6ng

Trung tAm ly llch tu ph6p eu6c
gia (BQ Tu ph6p) thuc hiQn tra
criu th6ng tin Jy lich ru ph6p vd
tr6 ldi theo dC nghi cia Sd Tu

- Vin ban thdng b6o k6t qu6
x6c minh th6ng tin lj lich tu
phap

uii tra criu tai CSDL- rtit

09
ngey

-Cdng chrlc
dugc phen
c6ng;

- LEnh rl4o
Phdng
chuy6n m6n.

ViQc ludn
chuytSn h6 so
dugc thUc
hiQn du6i
d4ng file tliQn
tri, thdng qua
Phen mdm
m6t cua
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tin lf lich
tu ph6p

- Tra cr?u

tinh trAng
An tich t?i
CSDL cta
Trung tdm
LLTP vd
Sd Tu
ph6p

ph6p;

Qu6 09 ngdy Trung tdm lY

lich tu phep qu6c gia (B0 Tu
ph6p) chua tri.ldi, xri ly b6m
dring tinh cho d€n khi nhdn dugc
k6t qu6 tri ldi cria co quan c6

thdm quydn.

LLTP ctia Trung tdm LLTP
qu6c gia, Sd Tu ph6p

S&Tu
phnp

Bufc 3 Xt.ly, cAp

Phi0u l),
lich tu
ph6p

-C6ng cht?c

tlugc phdn
c6ng;

- Ldnh d4o
Phdng
chuy€n m6n

- T6ng hqp klit qui tra criu th6ng
tin ly lich tu ph6p, du thio Phi6u
lf llch tu ph6p;

- Trinh Lanh dao S& ky Phi6u I
lich tu ph6p.

3,5
ngiy

S& Tu
phip

Budc 4 K.i duvOt.

cip Phi€u
lj lich tu
ph6p

- L6nh dao
Sd;

- Vln thu

- Ldnh dqo S& ky Phiriu ly tich tu
ph6p;

- V[n thu d6ng d6u, chuy6n
bu6c 5

Phiiiu Ly lich tu ph6p (de ky,
d6ng d6u).

0r5
ngay

Trung
tAm

Phgc vg
hinh

BuOc 5 Tri
qua

tctit Trung tAm
Phgc vg

hinh chinh
c6ng tinh

0'5
ngiy

- Hd so da tii5p nh6n;

- Vdn bdn x6c minh;

- Van ban th0ng b6o kilt qud

x6c minh;

- Du th6o Phii5u tf lich tu
ph6p @i6u miu s6

ia t)o n rrt +rr? hoac bi6u
mdu 0712013|1T-LLTP ban
hdnh theo Th6ng tu s6

161208fff-BTP ngdY

tlfir/2013).



5.1 Ti6p nhfn
ktit qui

Tirip nh6n vd t6ng hqp k6t qu6

tu Sd Tu ph6p.
0,5

ngey

chinh
c6ng tinh

5.2 kctTr6
qua

Trung tAm
Phuc vp

hdnh chinh
c6ng tinh Trd k6t qui vi ktit thric quy trinh

Phi6u Ly lich tu phdp (da kf,
d6ng ddu).

0

- V[n ban x6c minh;
- Ven ban th6ng brio k6t qud x6c minh;
- Phi6u lj lich tu ph6p.

H6 so dugc luu trfr tai
- H6 so de ti6p nhfn;

Sd Tu ph6p tinh Kh6nh Hda theo quy dinh hiQn hdnh, bao g6m:

20

2.3 Quy trinh c6p Phi6u lf
ngutri ilucr. c yGu ciu c6p phi li"l _,:thlt cho co quan nhi nufc, tO chric chinh tri, t6 chr?c chinh tri - xe hQi (diii vfi trulng hqp

6u LLTP chi cu trri t4i tinh Khdnh Hda - NQp h6 s<r trgc tuy6n)
- M6 quy trinh: 2.001417.000.00.00.H32-03

- Thdi han gi6i quyiit: 08 ngiy ldm vi6c, ki5 tu ngiy thq lj h6 so.

Co
quan,
tlon vi

Budc
thgc
hiQn

TOn budc
thgc hiQn

Trich
nhiQm thgc

hiQn
NQi dung c6ng vigc thgc hiQn Bi6u miu/kiit qui

Thoi
gian

(ngny)
Ghi chri

Trung
tim
Phgc
vu

hirnh
chinh
c6ng
tinh

Buoc I Ti6p nh{n
h6 so

Trung tdm
PhUc vU

hdnh chinh
c6ng tinh

- ..sau khi n!6n duoc th6ng b6o c6
h6 so y€u cdu cdp Phi6u LLTP grii
tr6n Cdng digh 

"U 
c6ng, thuc hiQn

ti€p nhfln, ki6m tra tinh chinh xdc,
day tftl, thi5ng nh6t, hqp 16 cta hd
so:

+ Truong hqp hd so dAy drl, hqrp lQ,

trang thrii h6 so trdn C6ng dlch vu
c6ng ld "Du.oc iilp nhdn", "YAu
cdu thqc hiQn nghia vu tdi chinh".

- Phitlu y€u ciu b6 sung, hoan
thiQn hd so (MAu sd 02 ban
hdnh kdm theo Th6ng tu
sd 0 I /201 8/TT-VPCP nsdv
23/rt/2018);

- Phi6u tu chtii titip nhin gidi
quy€t h6 so (M6u s6 03 ban
hdnh kdm theo Th6ng tu
sd 01/20l8ITf-VPCP nsdv
23ltt/2018).

0'5
ngiy
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Phi€u LLTP.

+ TruimB hqp h6 so chua diy dri,

:!"i lqp lQ, grii th6ng bdo hudng
d6n b6 sung, hodn thiQn h6 so qua
C6ng dich vU c6ng, c6ng din c6 th6
ki6m tra tinh tr4ng xri lf h6 so khi
dnng nhfp vdo Cting dich vp c6ng.
Tr4ng thdi h6 so tr€n C6ng dich vr.r

cdnglit"YAu cdu bti sung gidy fi".
+ Tryong ho-p hd so bi ru ch5i c6p
Phi€u LLTP theo quy dlnh tai DiAu
49 LtQt Lj llch tu ph6p nam 2009,
BQ.phfn mQt cria gti th6ng b6o- tir
ch6i ti€p nhan h6 so qua c6ng Cilng
dich 4r c6ng, cdng dan c6 thti tiiSm
tra tinh tran€ xt lj h6 so khi ddng
nhdp vio C6ng dich ru c6ng. Trqng
thrli h6 so tr€n C6ng dich vU c6ng
lit"Kh6ng dro. c ti€p nhqn".

- Hy*e ddn ngudi y€u cAu c6p
Phi6u LLTP thanh toAn phi c6p
Phi6u LLTP: Thgc hiQn thanh to6n
tr.uc tuydn (C6ng dlch vr,r c6ng phii
cung cdp chtc ning thanh to6n phi
qua m6i trudng mang).

0l
hP man msm e SMA ho so o0tp

ctru entu cho dnguv dng ky

khi I
capNgay sau

hi6u LLTP Crii 'Dang
du hinhan gc p

P th6ng
xLr I a n h trn ka et ua ua

hdnh kdm theo Th6ng tu
s6 01/2018/TT-VPCP nsav
23/tt/2018):

- Hd so theo tht tuc hanh
chinh dd c6ng b6.

so vd hen
O Ot Uan

tiG hnhAn ov
t<iitlrA S(MAuquacap

b6o
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C6ng dich vq c6ng, c6ng d6n c6 th6
kitim tra tinh tr4ng xt tj hd so khi
deng nhflp vio C6ng d!ch.vU c6ng.
D6ng thdi, tr4ng th6i h6 so tr6n
Cdng dich vu c6ng ld "Dang xtt
ty.
- Chuytin Phdng chuy6n m6n thuQc

Sd Tu ph6p.

S&Tu
ph6p

Xt l), h6
so (x6c
minh)

- C6ng chirc
dugc phan
c6ng;

- Linh d4o
Phdng
chuy€n m6n.

- Chuy€n vi6n ki6m tra hti so, dp
th6o VIn ban x6c minh thdng tin ly
lich tu phep; tra crlu th6ng tin riLn

tich tai CSDL cta Sd;

- Ldnh d4o Phdng xem xdt, ky Van
bin x6c minh;

:,
- unuyen Duoc J

- H6 so da ti6p nh0n;

- VEn bin x6c minh.

01
ngiy ViQc lufln

chuy6n h6 so
duo. c thqc hiQn

ducri d4ng file
di6n tu. th6ne
qua Phdn m6m
mQt cua ol9n
tt

C6ng
an

tinh

Budc 3 Tra
cung
th6ng
LLTP

ctu,
cap
tin

C6ng an tinh C6ng an tinh thgc hiQn tra cftu
th6ng tin ly llch tu ph6p vi tri ldi
theo d€ nghi cia Sd Tu ph6p

Ven b6n th6ng b6o k6t qui
x6c minh th6ng tin lj llch tu
ph6p

04
ngiy

S&Tu
phip

Budc 4 Xt 1f, c6p
Phi€u Li
lich tu
phap

- Cdng chric
dugc phan
c6ng;

- Ldnh dao
Phdng
chuy6n m6n

- T6ng hqp k6t qun tra ctu th6ng
tin lf lich tu ph6p tAi CSDL cta Sd,
COng an tinh; dU thno Phi6u ly lich
tu ph6p;

- Trinh Lanh d4o Sd kj Phi6u ly
lich tu ph6p.

- Hd so da ti6p nh{n;
- Vin ban x6c minh;

- Ven ban th6ng b6o klit qui
x6c minh;

- D1r thio Phi6u lj llch hr
phep @i6u m6u s6
baDonrrc-rtrP ho{c bi6u
mdu 07l20l3tfT-LLTP ban

115

ngiy

Budc 2
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henh theo Th6ng tu s6
l6/20I3n'r-BTP ngey
tt/r112013).

S0 Tu
phip

Budc
5

Ky duy€t,
cAp Phi6u
lf lich tu
ph6p

- Lf,nh il4o
Sd;

- Vdn thu

- Linh dao Sd ky Phitiu ly lich tu
phrlp;

- Vdn thu d6ng d6u, chuy6n budc 6

0,5
ngiy

Trung
tim
Phgc
vu

hinh
chinh
c6ng
tinh

Budc
6

Trd
que

t6t Trung tflm
Phgc vg

hirnh chinh
c6ng tinh

0,5
ngay

6.1 Ti€p nhfln

k6t qui
Trung tdm

Phuc lu
hinh chinh
c6ng tinh

^.! . ,! . ,l
Tiep nhin vir t6ng hqp k€t qud

tt Sd Tu ph6p.

0,5
ngey

6.2 Trit
qua

ttit Tri k6t qui vd ktit thric quy trinh 0

H6 so dugc luu trfi tai Sd Tu phdp tinh KhAnh Hda theo quy ttinh hiQn hdnh, bao gtim:

- H6 so de ti6p nhQn;

- Vdn bin x6c minh;

- Vdn ban th6ng b6o kiit qui x6c minh;

- Phi6u $ fich tu ph6p.

2.4. Quy trinh c6p Phiiiu lf.lich tu phdp cho co quan nhir nudc, tO chrlc chinh tr!, t6 chric chfnh tri - xA hQi 1O6i vtm trudng
hgp ngudi tluqc y6u ciu c6p Phi6u LLTP tli cu trri & nhi6u noi hoic c6 thiri gian cu trri O nutfc ngoii, nguoi nutfc ngoiri, trutrng
hqp phni xic minh 

"6 
didu kiQn tlucrng nhi6n dugc x6a dn tich - NQp h6 scr trgc luy6n)

- Md quy trinh: 2.001417.000.00.00.H32-04

Phiiiu Lj lich nr phdp (de ky,
d6ng ddu).

Phiiiu Ly llch tu phrip (da hj,
d6ng d6u).
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Co quan,
don vi

Bu0c
thqc
hiQn

T6n bufc
thgc hiQn

Trich
nhiQm

thqc hiQn
NQi dung c6ng viQc thgc hiQn Bi6u m6u/k6t qui

Thtri
gian

(ngnv)
Ghi chri

Trung
tAm
Phgc vg
hirnh
chinh
c6ng tiuh

Budc 1 Titip nhQn

h6 so
Trung tdm
Phpc vU
hinh chinh
c6ng tinh

- Sau khi nhin dugc th6ng b6o c6
h6 so y6u cdu c6p Phi6u LLTP gui
tr€n C6ng dich vU c6ng, thgc hiQn
titip nh{n, ki6m fta tinh chinh x6c.,

day dn, th6ng nhAt, hqp lQ cta h6
so:

+ Trudng hqp hO so dAy. dt, hqp lQ,

tr4ng th6i hd so tr€n C6ng dlch vu
c6ng li "Erqc tiAp nhQn","YAu cdu
thuc hi€n ryghTa vu tdi chinh".Phdn
mdm sE c6p mQt Ma sO h6. so tnrc
tuyen cho ngudi ddng ky c6p Phi6u
LLTP.

+ Trudng hqp hd so chua ttiy ttri,
chua hqp 10, eui th6ng b6o hudng
din b6 sung, hoin thiQn hd so qua
C6ng dlch vu c6ng, c6ng d6n c6 th6
ki€m tra tinh trang xt lj h6 so khi
dnng nhflp vdo C6ng dich vu c6ng.
Tr4ng th6i h6 so tr6n COng dich vU
c}ngld"YAu ciu b6 sung gtdy td".

+ Trudng hqp hd so bi tt chOi c6p
Phi6u LLTP theo quy tllnh t4i Di€u
49 Luit Ly lich tu ph6p n[m 2009,

th6 h6b6o ttr ch6i ti6 nh

- Phitiu yeu cdu b6 ,sung,
hodn thiQn h6 so (M6u sd

02 ban hinh kdm theo
tu s6 01/2018/TT-

VPCP ngdy 23/ll/2018);

- Phiriu tt ch6i tiiip _nhQn
gi6i quy6t h6 so (MAu sd

03 ban hinh kdm theo
to sti ouzotgltt-

VPCP ngny nllll20l8).
- Gi6y tiiSp nhfn hd so vd
hen tri k6t qui (MAu s6 01

ban hinh kdm theo Th6ng
tu sd 01/2018/TI-
VPCP ngiy 23/lll20l8);
- Hti so theo thri tqc hinh
chinh dd c6ng b5.

Th6ng

Th6ng

0,5
ngiy

- Thdi h4n giAi quy6t: 13 ngdy lim viQc, k6 tri ngdy thu lf hd so.
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digh uU c6ng. Trang th6i hd so trdn
C6ne dich vu c6ns lit "Kh6ng dnqc
ti€p nhdn".

l^- \' ^ : I- rluong Oan nguol yeu cau cap
Phitiu LLTP thanh toAn phi c5p
Phi6u LLTP: Thuc hiQn thanh to6n
tryc tuy6n (C6ng dich vg c6ng phii
cung c6p chrlc ndng thanh to6n phi
qua m6i trudng m4ng).

- Ngay sau khi nhan tluo. c phi c6p
Phi6u LLTP, grii th6ng b6o "Dang
xri ly" vir ngiy hgn tri k6t qui qua
C6ng dlch qr c6ng, cdng d6n c6 th6
ki6m tra tinh trang xt ly h6 so khi
dang nh{p vdo Cdng d!ch. vp cdng.
Ddng thdi, trqng th6i h6 so tr6n
C6ng dich W c6ng lit "Dang x*
ti".
- Chuyi5n Phdng chuy€n mOn thu6c
Sd Tu phdp.

di
trang
C6ngti d5ng nr4p

C ch 1'lloS cqua 6rg,
d6n oc thecon trallt tinh

xu h6 os kh vao

S&Tu
ph:[p

Burlc
2

Xri h, h6
so, chd k6t
qud tra ciru

10

ngiy



26

2.t Xri li ho
so (x6c
minh)

- C6ng
chric dugc
phdn c6ng;

- LEnh dao
Phdng
chuy6n
mdn.

- Chuy6n vi6n ki6m tra hd so, du
th6o Danh s6ch grii tra criu, x6c
minh thdng tin ly llch tu ph6p; tra
cr?u thdng tin 6n tich tai CSDL cta
Sd;

- Lanh d4o Phdng xem x6t, kj Vdn
bin x6c minh;

- Chuydn hd so d6n Trung tdm lj
lich tu ph6p Qu6c gia (B$ Tu phep)

- H6 so da ti6p nhfln;

- Danh siich tra cliu xilc
minh

01

ngdy

ViQc ludn
chuytin hd so
dugc thuc
hiQn dudi
d4ng file diQn
tt,.th6ng qua
Phen mOm
mot cua dren
tu

2.2 Trung tAm lf lich tu phip Quiic gia
(B0 Tu phrip) thlrc hi6n tra criu
th6ng tin ly lich tu ph6p vi tri ldi
theo dO nghi cria S& Tu ph6p;

Qu6 09 ngdy Trung tim lf lich tu
ph6p qu6c gia. (B0 Tu ph6p) chua
tri ldi, xti lj bem dung tinh cho d6n
khi nhan duoc k€t qua fia ldi cria co
quan c6 thdm quy€n.

- VAn ban th6ng b6o k6t
qui x6c minh th6ng tin l1i

lich tu ph6p

- KrSt qun tra cr?u tai CSDL
LLTP cta Trung tAm LLTP
qu6c gia, S& Tu ph6p

09
ngay

S&Tu
phap

Budc 3 Xrl .lf, c6p
Phi6u li
lich tu
ph6p

- C6ng
chric dugc
ph6n c6ng;

- Ldnh d4o
Phdng
chuyCn

- T6ng hqp k6t qud tra criu th6ng tin
lf lich tu ph6p, ds thdo Phi6u If
lich tu ph6p;

- Trinh Ldnh tlao Sd ky Phii5u lf
lich tu ph6p.

- Hd so de ti€p nh6n;

- Vdn bdn x6c minh;

- Van ban th6ng b6o ktit
qui xric minh;

- Du thio Phiiiu lli lich tu
phep Gi6u miu sO

1r5
ngiy

- Chd k6t
qua fia
criu, cung
cAp th6ng
tin l1i llch
tu ph6p

- Tra criu
tinh tr4ng
6n tich t?i
CSDL cta
Trung tim
LLTP vi
Sd Tu
ph6p



mon 0612013/TT-LLTP hoac
bii5u m6u O7/20l3lTl-
LLTP ban hdnh theo Thdng
tu s6 r6tzol3trt-BTP
ngdy lUll/2013).

SO Tu
phip

Butfc
4

Kj duyQt,
c6p Phi6u
lf lich tu
phep

- Ldnh dao
S&;

- Vdn thu

- Ldnh it4o Sd ky Phii5u ly lich tu
ph6p;

- Vdn thu d6ng d6u, chuyi5n bu6c 5

Phiiiu Ly llch nr phap (da
hj, d6ng d6u).

Trung
tAm

Phgc vg
hinh
chinh

c6ng tinh

Budc Trd
qua

ti5t Trung
tAm Phgc
vU hinh

chinh
c6ng tinh

0,5
ngiy

5.1 Tit5p nhQn
.t
ket qua

Trung t6m
Phuc w

hinh chinh
c6ng tinh

Ti6p nhQn vd t6ng hqrp k6t qui
tt Sd Tu ph6p.

Phiriu Lj llch tu ph6p (da
ky, d6ng ddu).

0,5
ngay

5.2 Tri
que

tiit T16 kilt qui vd ktit thfc quy trinh 0

Hd so duo. c luu trft tai S& Tu phrip tinh Khrinh Hda theo quy <Iinh hiQn hdnh, bao g0m:

- Hti so da tii5p nhfn;
- Van ban x6c minh;

- Vdn ban th6ng b6o ki5t qui xrlc minh;

- Phii5u ly lich tu ph6p.

3. Thri tgc c6p PhiSu lf [ch tu phip cho ccr quan ti6n hirnh tii tqng (tl5i tuqng li c6ng dAn ViQt Nam, ngucri nuric ngoiri dang
cu trri O Vi€t Nam). Mii TTHC: 2.000505.000.00.00.H32

3.1. Quy trinh c6p Phi6u tf lich tu ph6p cho co quan ti6n hinh tii tgng (.I6i vdi trutmg hgp ngutri tlugc y6u cAu c6p Phi6u
LLTP chi cu trri t4i tinh Kh6nh Hda - NQp hd so trgc tiSp/buu chinh)

27

0r5
ngiy
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- ME quy trinh: 2.000505.000.00.00.H32-0f

- Thoi h4n giii quy6t: l0 ngiy lim viQc, k6 tu ngdy thp ly h6 so.

Co
quan,
tlon vi

Budc
thu. c
hiQn

TGn bu0c
thgc hi$n

Trdch
nhiQm

thgc hiQn
NQi dung c6ng vigc thgc hiQn Bi6u miu/k6t qui

Thli
gian

(ngiv)
Ghi chri

Trung
tim
Phgc
vu

hinh
chinh
c6ng
tinh

Buri,c
I

Ti6p nhin
h6 so

Trungt6m
PhUc vg

hdnh chinh
c6ng tinh

- Xem xdt, ki6m tra tinh hqp lQ cta
h6 so:

+ Trudng hqp hO so chua ttAy dri:
c6ng chr?c tiiip nhfn h6 so huong d6n
<16 cdng dq, b9 sung hd so vd in
Phi6u. y6u cAu b6 sung, hodn thi6n h6
so; k6t thric quy trinh.

+ Truong hqp hd so kl6ng ehing quy
dinh:.in Phi6u ru ctrOi giai quyet n6
s0; k6t thfc quy trinh.

+ Truong hqp hO so tlAy dn, hqp lQ:

Ti6p nhdn, gudt (scan). h6 so vd nh6p
thdng tin ti6p nh6n h6 so vdo PhAn
m€m MQt cria; in Gi6y ti6p nhfln h6
so vd tri k6t qu6; Chuy6n Phdng
chuydn m6n thuQc Sd Tu ph6p.

- Phi6u y€u cAu b6 sung, hodn
thi€n h6 so (M6u sO 02 ban
hdnh kdm theo Th6ng tu
s60l/201S/TT-VPCP npdv
23/tt/2018);
- Phj6u tu chiii liiip nhfln gi6i
quyet hd so (MAu s6 03 ban
hdnh kdm theo Thdng tu
s6 0l/2018/TT-VPCP nsdv
23/tU20t8).
- Gi6y tit5p nhdn h6 so vi hsn
tr6 ktit qui (Miu si5 01 ban
hdnh kdm theo Th6ng tu
s6 01/2018/TT-VPCP ngdy
23ltu20t8);
- H6 so theo tht tuc hdnh
chinh dd cdng b6.

0r5

trgdy

S& Tu
phdp

Bvfic2 Xt l), hd
so (xric
minh)

- C6ng
chric dugc
ph6n c6ng;

- Lanh d4o
Phdng
chuyCn

- Chuy6n vi€n kitlm tra hd so, du
th6o Vdn bin xiic minh th6ng tin lj
lich tu phdp; tra cr?u th6ng tin 6n tich
t4i CSDL cta Sd;

- Ldnh <I4o Phdng xem x6t, hj VAn
bd,n xric minh;

- H6 so da ti6p nhfn;

- Vdn ban x6c minh.

01
ngiy

ViQc ludn
chuy6n h6 so
dugc thgc
hi-cn dudi
d4ng frle <IiQn

tu, th6ng qua
Phan m6m
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mon. - Chu hilso<tt!n sudc a mQt cria

C6ng
an

tinh

Bu0c 3 Tra ctu,
Acung cap

th6ng tin
ly lich tu
phap

C6ng an
tinh Ki6nh

Hda

Cdng an tinh thUc hiQn tra criu th6ng
tin ly lich tu ph6p vd tri loi theo dE

ngh! cia Sd Tu ph6p

Ven ban th6ng b6o k€t qui
x6c minh thdng tin ly lich tu
phap

04
ngiy

S& Tu
ph6p

Budc 4 Xti.l),
Phi€u
1!ch
ph6p

cap
ti
tu

- COng
chric dugc
phdn cdng;

- Lflnh <l4o

Phdng
chuy€n
m6n

- T6ng hqp ktit qud tra cr?u th6ng tin
lj lich tu 6,ap, As thao PhiiSu lj lich
tu ph6p;

- Trinh LAnh d4o Sd ky Phii5u $ lich
tu phep.

3'5
ngiy

S&Tu
phip

Burfc 5 Kj duyQt,
cdp Phi6u
lj lich tu
phap

- Ldnh tlao
Sd;

- V[n thu

- L6nh d4o Sd ky Phi€u lj lich tu
ph6p;

- V[n thu <l6ng d5u, chuy6n budc 6.

Phir5u L.j llch tu ph6p (tta lcj,
d6ng ddu).

0r5
ngiy

Trung
tAm
Phgc

vu
htnh

Bu6'c 6 Trh
qua

t<6t Trung
t0m Phgc
vU hinh
chfnh
cdng tinh

0'5
ngay

- Hd so ila titip nhfn;
- Ven ban x6c minh;

- Vln bdn th6ng b6o ktit qui
x6c minh;

- Dg th6o Phir5u V tich tu
ph6p @i0u mdu sd

OetZOtlnt-rfTP ho{c bitiu
mdt 07/2013If"[-LLTP ban
hdnh theo Th6ng tu sti
16/20BTT-BTP ngay
tvtU2013).
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Titip nhfn vi t6ng hqp k6t qud

ttr Sd Tu phrip.
0,s

ngey

chfnh
c6ng
tinh

6.2 kctTr6
qua

Trung tdm
PhUc vU

hanh chinh
cdng tinh Tri ktSt qu6 vd k6t thtc quy trinh

Phitiu Lf lich tu phrip (da ky,
d6ng ddu). 0

H6 so dugc luu tril tgi Sd Tu ph6p tinh Kh6nh Hda theo quy dinh hiQn hnnh, bao gdm:
- Hd ss de ti6p nhfln;

- VIn ban x6c minh;
- VIn ban th6ng b6o ktit qui x6c minh;
- Phi6u lf lich tu ph6p.

Co quan,
ilon vi

Burfc
thgc
hiQn

TGn budc
thgc hiQn

Trich
uhiQm

thgc hiQn
NQi dung c6ng viQc thqc hiQn Bi6u m5u/k6t qui

Thdi
gian

(ngty)
Ghi chf

Trung
tAm
Phgc vg
hinh
chinh
c6ng tinh

tsutfc I rfrip nhgn
h6 so

Trung tdm
Phuc vu
hdnh chinh
c6ng tinh

- Xem x6t, ki6m tra tinh hqp lQ

cria hd so:

+ Trudng hqp htt so chua dAy chi:
c6ng chuc ti6p nhfn h6 so hudng
d6n d6 cdng dAn b6 sung h6 so vd
in Phi6u y6u.cAu b6 sung, hoirn
thiQn h6 so; k6t thtic quy trinh.

+ Trudng hqp hO so kh6ng ching
quy dinh: in Phiiiu tu ch6i giai

- Phialu y€u ciu b-6 sr1ng.
hoan thiQn h6 so (Mdu s6 02
ban hanh kdm theo Th6ng tu
s6 0l/2 .VPCP ngay
23/1U2018);

- Phi6u ttr ctrOi tii5p nh{n giii
quyiSt tr6 so (M6u s6 03 ban
hanh kdm theo Th6ng tu
SO 018/TT-VPCP ncev
23llU20t8).

I

0r5
ngdy

6.1 Tii5p nhfn
k6t qui

3.2.Quy,trinh.c6p Phi5u [ [ch tu phdp cho co quatr ti6n h]rnh t5 tqng (diii v6d trudmg hqp ngucri yau cAu cdp phi6u LLTp
di cu trri O nhi6u noi holic c6 thoi gian cu trri O nudc ngoii, nguli nurtc ngodri, trutmg nqp pnai ii" riion nd aid, kiQn tluong nhiGn
.Iuo. c x6a 6n tfch - NQp nb sot.u" t'i6;/b;;hil)--

- Mn quy trinh: 2.000505.000.00.00.H32-02

- Thdi hsn gi6i quy6t: 15 ngdy ldm viQc, kti tri ngiy thu lf h6 so.
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quyet hO so; ket thtc quy trinh.

+ Truong hqp h6 so <Iiy <t3, hqp
lQ: Ti0p nh6n, qu6t (scan) h6 so vi
nh{p th6.ng tin ti6p nhfn h6 so vdo
Phin m€m MQt cta; in Gi6y ti6p
nhAn hO so vd trd k6t qud; Chuyiin
Phdng chuy6n m6n thu6c Sd Tu
ph6p.

- Gi6y ti6p nhfn h6 so vd
hgn tri k6t qun (M6u s6 0t
ban hdnh kdm theo Th6ng tu
s6 0l/2018/TT-VPCP ngdy
23lrt/2018);
- Hd so theo thri tUc hanh
chinh dd c6ng bti.

SOTU
phdp

Bufc 2 Xt ly h6
so, chd k6t
qui tra criu

r0
ngiy

2.t

-C6ng chric
dugc phdn
c6ng;

- Ldnh dao
Phdng
chuy6n
m6n.

- Chuy€n vi€n ki6m tra h6 so, dg
th6o Danh s6ch grli tra c&u, x6c
minh th6ng tin ly lfch tu ph6p; tra
criu thdng tin rln tich tai CSDL cta
Sd;

- Lanh d4o Phdng xem x6t, lcj Vdn
ban x6c minh;
- Chuy6n hd so <Itin Trung tdm lf
lfch tu ph6p Qu6c gia (BQ Tu
phdp)

0l
ngdy

ViQc luan
chuy6n h6 so
dugc thgc hiQn
du6i d4ng file
diQn tu, th6ng
qua Phdn m6m
mQt cria

2.2 - Chd kOr

qud tra ctu,
cung cap
th6ng tin lf
lich tu phap

- Tra ctu
tinh tr?ng
An tich t4i
CSDL cta

Trung t6m lf lich tu phrip Quiic
gia (B0 Tu ph6p) thyc hiQn tra ctu
th6ng tin ly lfch tu ph6p vi tr6 ldi
theo d6 nghi cia Sd Tu ph6p;

Qu6 09 ngdy Trung tnm lf lich
tu ph6p qudc gia (B0 Tu ph6p)
chua trd ldi, xti lj bdm dung tinh
cho d6n khi nhan duoc k6t quA tri

- VAn ban th6ng b6o ktit qud
x6c minh th6ng tin ly llch tu
phep

- K6t qud tra cr?u t4i CSDL
LLTP cria Trung tdm LLTP
qu6c gia, Sd Tu ph6p

09
ngay

xr ly ho
so (x6c
minh)

- Hd so da ti6p nhfln;

- Danh s6ch tra cr?u x6c
minh



32

ot cocua coquan quy

S&Tu
phnp

Bu6c 3 Xri lf, c6p
Phi€u l!
llch tu
phdp

- Tdng hqp k€t qui tra criu th6ng
tin li Uch tu ph6p, du thdo Phi6u
lf llch tu phdp;

- Trinh Ldnh tt4o Sd kf Phitiu lf
llch tu ph6p.

- Hd so de ti6p nhQn;

- Vdn ban x6c minh;
- Ven ban th6ng b6o ktit qun
xdc minh;

- Du thdo-Phi6u lf lich tu phrip
(Bi6u m6u s6 06/2013/TI-
LLTP ho{c bi6u miu
07/2013TT-LLTP ban hdnh
rheo Th6ng tu s6 1612013[T-
BTP ngdy 1111112013).

3r5
ngiy

Budc 4 KV duvdt.
cdp Phi6u
lf lich tu
phap

- Lanh <l4o

S&;

- Vin thu

- LEnh dpo Sd ky Phi6u If llch tu
ph6p;

- Vdn thu it6ng d6u, chuyiin budc
5

Phicu Lf lich tu phep (da kf,
d6ng diu).

0,5
ngiy

uric 5 Trung
tAm Phuc
vq hirnh
chinh
c6ng tinh

0r5
ngiy

5.1 Ti6p nhfn
.t
ket qua

Ti6p nhdn vd t6ng hqrp k6t qun

tu Sd Tu ph6p.
0,5

ngey

SO Tu
phap

Trung
tAm
Phgc vg
hinh
chinh
c6ng tinh

5.2 t6tTrA
qua

Trung tdm
Phuc vu
hdnh chinh
c6ng tinh TrA kilt qu6 vi ktlt thric quy trinh

Phiiiu L-f lich tu ph6p (da kj,
tl6ng ddu). 0

so dugc luu trti t4i Sd Tu phdp tinh Khinh Hda theo quy dinh hipn hdnh, bao gdm:
d so da ti6p nhdn;

H6

-H
- VEn ban x6c minh;

Trung t6m
LLTP vd
Sd Tu ptr.lp

- C6ng
chric dugc
phdn c6ng;

- Ldnh tl4o
Phdng
chuyen
m6n

Tri
qua

tr5t
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- V[n bdn th6ng b6o k qui x6c minh;

- Phii5u lf llch tu ph6p.

3.3. Quy trinh c6p Phi5u If llch tu phip cho co quan ti6n hAnh t6 tgng (d6i vdi trulng hqp nguiri tluqc yGu cAu c6p Phi6u
LLTP chi cu trri t4i tinh Khinh Hda - NQp h6 so trgc tuy6n)

- ME quy trinh: 2.000505.000.00.00.H32-03

- Thdi han gidi quy6t: 08 ngiy ldm viQc, kC tu ngiy thu lf hO so.

Co
quan,
tlcrn vi

Buric
thgc
hiQn

TGn buritc
thgc hiQn

Tr6ch
nhiQm

thgc hiQn
Bi6u m6u/k5t qu6

Thiri
gian

(nenv)
Ghi chf

Burfc I Tii5p nhfln
h6 so

Trung tAm
Phuc vu
hinh chinh
c6ng tinh

- Sau khi nhdn dugc th6ng b6o c6 h6
so y6u c6u cdp Phi€u LLTP grii tr6n
C6ng dich vp c6ng, thyc hiQn ti6p
nhfln, ki6m tra tinh chinh x6c, dAy
dt, thiing nh6t, hql^p l0 cta hti so:

+ Trudng hqp h6 so <16y. d0, hqp l€,
tr4ng th6i h6 so tr6n Cdng dich qr
cdng ld "Dtqc ti€p nhQn", "YAu cdu
thvc hi€n l7hia.vy tdi chinh". Phin
m6m s€ c6p mQt Mn s6 h6, so truc
tuy6n cho ngudi d6ng \i cdp Phi€u
LLTP.

+ Trudng hqp hO so chua dAy dn,
chua hqp l€, grii th6ng b6o hudng
ddn b6 sung, hoan thien h6 so qua
COng dich vp c6ng, c6ng ddn c6 th6
ki6m tra tinh trpng xt lj h6 so khi
dAng nhflp vdo C0ng dlch qr c6ng.
Tr4ng th6i hd so tr6n Cdng dich qr

23/tt/2018);
^,.t _. , t. _,t- Phi€u tu ch6i ti€p nhQn gidi

quyiit trO so (M6u sti 03 ban
hdnh kdm theo Th6ng tu
s0 01/2018/TT-VPCP ngdy
23tnt20t8).
- Gi6y tit5p nhfln hO so vd hgn
tri k6t qui (Miu si5 0l ban
hinh kdm theo Thdng tu
s6 ou2ol8/TT-vPCP ngey
23/11/20r8);

- H6 so theo thri tuc hdnh
chinh dfl c6ng b6.

- Phitiu y6u cdu bi5 sung, hoan
thi€n hd so (Miu s6 02 ban
hinh kdm theo Th6ng tu
s6 0t/20t8lTt-WCP

0'5
ngiy

NQi dung cdng viQc thgc hiQn

Trung
tiim
PhBc
vg
hinh
chinh
c6ng
tinh



+ Trudmg hqp hd so bi tir ch6i cdp
Phi6u LLTP theo quy rlinh tai Di€u
49 Luft Lf llch tu ph6p nim 2009,
grii th6ng b6o tu ch5i tiiip nh{n h6 so
qua c6ng.C6ng dlch w c6ng, c6ng
ddn c6 th€ ki6m rra tinh tr4ng xri lj
h6 so khi ctang nhfp vdo C6ng dlcir
vg c6ng. Tr4ng th6i hti so tr€n C5ng
dich vp c6ng ld "Kh6ng duoc tiiip
nhdn".

- 4o,r"g din ngudi y6u ciu c6p
Phi6u LLTP thanh torin phi c6p Phiiiu
LLTP: ThUc hi€n thanh toan truc
tuy€n (Cdng dich vp c6ng phdi cung
c6p chrlc ndng thanh to6Ln phi qua
m6i trudng m4ng).

- Nguy sau khi nh{n ttugc phi c6p
Phi6u LLTP, grii th6ng bln "Dang
xt1 l1i" vn ngdy hen tri k6t qui qua
C6ng dich vr; cdng, c6ng ddn c6 thti
kitim tra tinh tr?ng xrl lf h6 so khi
91ne nhdn vio Cdng dich vr; c6ng.
E6ng thoi, trang thrii h6 so tr€n Cdng
dich vU c6ng ld "Dang x* ly".

- ChuyiSn Phdng chuy€n m6n thuQc
Sd Tu ph6p.

cdnglit"YAu td".sunguca Ioy

S& Tu
phip

BvOc2 Xt l), h6
so (xric
minh)

- C6ng
chrlc dugc
phAn c6ng;

- Chuydn vi6n ki6m tra h6 so, dg
thio Vin ban xac minh th6ng tin lj
lich tu ph6p; tra criu th6ng tin 6n tich

- H6 so <ti tir5p nh4n;

- Vdn bin xric minh.
0l

ngiy
ViQc ludn
chuy0n h6 so
dugc thyc

34
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- L6nh <l4o

Phdng
chuy€n
mOn.

t4i CSDL cta Sd;

- Lanh dgo Phdng xem xdt, ky Vin
bdn x6c minh;

- Chuy6n h6 so diin Budc 3

hi$n du6i
d4ng file <liQn

trl,.th6ng qla
Phan m€m
mQt crla diQn

ttl

C6ng
an

tinh

Brfc 3 Tra cfu,
cung cap
th6ng tin
lj llch tu
ph6p

Cdng an
tinh

Cdng an tinh thgc hiQn tra cftu th6ng
tin lj lich tu ph6p vd ki loi theo tl6
nghi cria Sd Tu ph6p

Ven ben th6ng b6o klit qui
x6c minh th6ng tin lj lich tu
phep

04
ngiy

SOTU
phip

Bufc 4 Xri If, c6p
Phi€u li
lich tu
phep

- C6ng chtlc
<lugc phAn
c6ng;

- Ldnh d4o
Phdng
chuy6n m6n

- Hii so da tiiSp nhfln;

- Vdn ban x6c minh;

- Vdn bin th6ng brio ktit qud

x6c minh;

- Dg thio Phiiiu ly- llch g
ph6p (Bi6u mAu s6

OetZOnnr-ftTP hodc bitiu
miu 07l20l3tlT-LLTP ban
hinh theo Th6ng tu s6
I6/2013/TT-BTP ngiy
tUtu20r3).

1,5
ngiy

Sd Tu
phap

Budc 5 K.y duygt,
cdp Phi6u
LLTP

- LEnh dao
Sd;

- Vdn thu

- Ldnh it4o Sd ky Phii5u lj lfch tu
ph6p;

- Vin thu d6ng d6u, chuy6n budc 6

Phitiu Ly lich tu ph6p (da ky,
d6ng ddu).

0r5
ngiy

Trung
tAm
PhUc

Budc 6 Trd
que

ket Trung
tim Phgc
vB hinh
chinh

0'5
ngiy

- T6ng hqp kiit qui tra cr?u th6ng tin
lf lfcli tu phrip, dy th6o Phi6u V lich
tu ph6p;

- Trinh Linh itao Sd ky Phi6u lf lich
tu phip.



cdng tinh

Ti6p nh{n
,l
Ket qua

Ti6p nhQn vn t6ng hqp k.it qu6

tit Sd Tu phrip.
PhiiSu L.j llch nr ph6p (da ky,
d6ng ddu).

0,s
ngey

YU

hinh
chinh
c6ng
tinh

6.2 t6tTrh
qua

Trung tdm
PhUc vU

hanh chinh
c6ng tinh T16 ki5t qui vd k6t thric quy trinh 0

Hd so dugc luu trt tai Sd Tu ph6p tinh Kh6nh Hda theo quy dinh hiQn hanh, bao g6m:

- Hd so da ti6p nhin;

- VIn bAn x6c minh;

- VAn ban th6ng brio k6t quA x6c minh;

- Phiiiu lf lich tu ph6p.

36

3.4'Quytrinh cdp Phi6u If tich tu ph6p cho co quan ti6n hAnh t6 tgng (diii vdi truimg hqp nguoi y6u ciu c6p phi6u LLTp
tI5 cu trf f nhi6u noi hoiic c6 thoi giarl cu trri & nu&c ngoii, ngutri nu&c ngoii, truimg hqp phii x6c minh vO ai6u kiQn tluong nhiOn
tlu-oc x6a 6n tich - N6p nO so trr;c ,r#t

- Md quy trinh: 2.000505.000.00.00.H32-04
- Thdi han gi6i quy6t: 13 ngdy lAm viQc, k6 tu ngny thu lj hd so.

Ccr quan,
tlon vi

Burlc
thgc
hiQn

T6n budc
thgc hiQn

Tr6ch nhiQm
thgc hiQn

NQi dung c6ng viQc thgc hiQn Bi6u miu/kiit qui
Thcri
gian

(neny)
Ghi chri

Trung
tfim
Phgc vg
hinh
chinh
c6ng tinh

Burfc I Titip nh{n
h6 so

Trung tdm
PhUc vr; hanh
chinh c6ng
tinh

- Sau khi nh{n dugc th6ng brio
c6 h6 so yOu cAu cAp Phi6u
LLTP gti trdn C6ng dich vp
c6ng, thsc hiQn ti6p nhdn, ki€m
tra.tinh chinh x6c, ddy dri, th6ng
nhdt, hqp lQ cta h0 so:

- Phi6u y6u cAu b6 sung, hoan
thiQn h6 so (Mdu s6 02 ban hanh
kdm theo Thdng tu
s6 01/20l8rTI-VP ngay
23nU2018);
- Phitiu tu ch6i ti6p nhdn girii

0'5
ngiy

6.1



37

+ Trudng hqp h6 so ttdy <li, hqp
lQ, trang thei hO so tr6n C

Z
ong
fiapdich vu c6ng

YAU cdu
ld "Duo. c

nhdn"," thvc hi€n
"_8hr:se capvu tdi chinh". PhAn mdm

m0t Ma sii hO so t4rc ty6n cho
ngudi ding ky c6p Phi€u LLTP.

+ Trudng hqp hO so chua ttAy

dt, chua hqp lQ, grii th6ng b6o
huong ddn b6 sung, hoin thiQn
hd so qua COng dich vu c6ng,
c6ng d6n cO.th6 ki6m tra tinh
tr4ng xlr ly h0 so khi ddng nhflp
vdo C6ng dich vU c6ng. Tr4ng
thei hO ss tr6n C6ng dich w
cdng lir"YAu ciu bii sung giiiy
td".

+ Trudng hqp hO so bi tu ch6i
c6p Phi6u LLTP theo quy tllnh
t4i Di6u 49 Ludt Ly lich tu ph6p
n6m 2009, grii th6ng b6o tu ch6i
ti6p nhin h6 so qua ci5ng C6ng
digh w c6ng, c6ng d6n c6. th6
ki6m tra tinh tr4ng xrl lf h6 so
khi dang nhfp vio Cdng dich.W
cOng. Trang thrii h6 so tr€n C6ng
dich vU c6ng ld "Kh6ng cluqc
tiiip nhQn".

- Hy*g d6n ngudi y€u cAu c6p
Phi€u LLTP thanh todn phi cdp
Phi6u LLTP: Thuc hiOn thanh

qufttrO so (M6u sii 03 ban hanh
kdm theo Th6ng tu
s6 o1/201 S/TT-VPCP ngdy
23lty20t8).
- Gi6y ti6p nhan hO so vd hen trA
k6t qua (Mdu si5 0l ban hdnh
kdm theo Th6ng h,
s6 ol/2ol8rm-vPcP ngey
23ntl2ot8);
- Hd so theo thri tuc hanh chinh
da cdng bii.
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to6n tr.uc tuy6n (C6ng dich vlr
cOng phii cung c6p chric ndng
thanh torin phi qua m6i trudng
mang).

-.Ngay .sau khi nh{n duqc phi
c6p Phi6u LLTP, grii th6ng b6o
"Dang x* lj,".vit ngiry hgn tri
k6t qui qua C6ng dich vq c6ng,
c6ng ddn cO.thiS tiiim tra tinh
trAng xy lj h6 so khi deng nhflp
vdo C0ng dich vU cdng. Ddng
thdi, tr4ng thrii hd so tr6n COng
dich vU cdnglit "Eang x* l!, ".

- Chuyiin Phdng chuy6n m6n
thuQc Sd Tu ph6p.

S& Tu
phdp

Budc 2 Xri l), ho
so, chd ktit
qui tra crlu

10 nghy

2.t Xt l), ho
scl (x6c
minh)

- C6ng chtc
dugc phan
c6ng;

- Lanh d4o
Phdng chuy6n
m6n.

- H6 so da ti6p nhfln;

- Danh s6ch tra cr?u xiic minh

0l ngdy Vi0c
ludn

chuy6n
h6 so
du-s. c
thUc
hi€n
du6i

d4ng file
clipn tir,
th6ng
qua

2.2 - Chd k6t
qua tra ctu,

Trung t6m tj lich tu phrip Qudc
gia (BQ Tu phdp) thsc hiQn tra

- Vdn ban th6ng b6o k6t qu6 x6c 09 ngiy

- Chuy€n vi€n ki6m tra hd so, du
thdo Danh s6ch grii tra criu, x6c
minh th6ng tin lj lich tu phep;
tra criu th6ng tin 6n tich t?i
CSDL cria Sd;

- Ldnh tl4o Phdng xem xdt, k_i
VAn ban x6c minh;
- Chuy6n h6 so <t6rr Trung Lim lj
lich tu ph6p QuOc gia (B0 Tu
ph6p)
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cung cap
th6ng tin lf
lich tu ph6p

- Tra cuu
tinh tr4ng
6n tich tai
CSDL cta
Trung tdm
LLTP VA

Sd TP

Phen
mem

mOt cta
<liQn tt

SOTU
ph6p

Burfc 3 Xri 1y, c6p
Phi€u li
lich tu
phap

-Cdng chric
duoc phdn
c6ng;

- LAnh d?o
Phong chuy6n
m6n

- T0ng hqp kiit qui tra ctu thdng
tin ly lich tu ph6p, dg thio Phi€u
lf lfch tu ph6p;

- Trinh Lanh dao Sd ky Phii5u I
lich tu ph6p.

- Hd so da ti6p nhin;
- V[n ban x6c minh;
- Ven b6n th6ng b6o kiit qua xAc

minh;

- Du thio Phi6u lj lich tu phip
@i6u mau si5 oelzot:/rr-rrtp
hoac biiSu mi,l O7/2}l3tl*l-LLTP
ban hdnh theo Th6ng tu s6

l6l2013lTl-BTP ngdy
rr/11/2013).

1'5
ngay

S& Tu
phap

Bufc 4 Ky duyQt,
c6p Phi0u
ly llch tu
ph6p

- Lanh cl?o

S8;

- Vdn thu

- LEnh dao Sd ky Phi6u lj [ch tu
ph6p;

- Vin thu <l6ng dAu, chuy6n
budc 5.

Phii5u Ly lich tu ph6p (da ky,
d6ng ddu).

0r5
ngiy

Trung
tAm

Phgc vg
hinh
chinh

c6ng tinh

BuOc 5 Trd
qua

ket Trung tim
Phgc vg

hinh chinh
c6ng tinh

0,5 ngdy

5.1 Ti6p nhfln

Ket qua

Tiiip nhfln vi t6ng hqp k6t qu6

ttr Sd Tu ph6p.

Phitiu Lj lich tu ph6p (da ky,
<I6ng ddu).

0,5 ngdy

cuu th6ng tin ly lich tu phtip vd
trA ldi theo dC nghi cria Sd Tu
ph6p;

Quri 09 ngdy Trung tdm ly
lich tu ph6p qu6c gia (B0 Tu
ph6p) chua tri.ldi, xt l), b5m

dung tinh cho d€n khi nhQn tlugc

\61 eua trd tdi cia co quan c6
tnam quyen.

minh th6ng tin ly lich tu ph6p

- KiSt qui tra criu tai CSDL
LLTP cta Trung tAm LLTP qu6c
gia, S& Tu ph6p

Trung tAm
PhUc vu hanh
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5.2 trStTri
qua

chinh cdng
tinh

Tri ktit qui vd kiit thric quy trinh 0

- Vnn ban xric minh;
- VEn ban th6ng b6o ktit qui x6c minh;
- Phii5u lj lich tu ph6p.

Hti so duoc luu tril tai
- H6 so da ti6p nhfln;

Sd Tu ph6p tinh Khrinh Hda theo quy ilinh hiQn hAnh, bao giim:
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